
This booklet will hopefully provide the answers to many questions which you 

might have about the nursery. If however, after reading this booklet you still 

have questions unanswered, let us know.  

Who will be looking after my child? 

Head Teacher- Mrs Burns 
Deputy Head Teacher- Mrs Mooney 
Nursery Staff - Mrs Morton, Miss Gardner and Miss Trench 
Pupil Support Workers- Mrs Clarkson & Mrs Simpson 
 
You may occasionally meet students who are with us on training basis. Other people 
who help us include the health visitor, speech and language therapists, 
physiotherapists etc. 
 

Where is the nursery? 

St Joseph’s Primary School, Gateside Road, Whitburn, EH47 0NJ. Telephone number 

01501 740452. This is the number for school but there is an option to forward your 

call to the Nursery department. 

When will my child start? 

Not every child will start on the same day. The intake is ‘staggered’ to ensure that 
every child and parent feels happy and secure within the nursery. Starting dates and 
times will be given by letter when your child is allocated a place.  
 
Children are generally admitted in order of date of birth. On your child’s first day at 
nursery, we will ask you and your child to stay for one hour only. 
Please remember that all children are different. Some will settle more quickly while 
other take longer. If your child does not settle, there will be gradual increase in the 
length of the child’s stay until he or she is happy to attend a full session.  

 

We are looking forward to getting to know your child. The staff enjoys sharing your 
child’s efforts and achievements with you and we will pass on any concerns we may 
have. Please feel that you can do the same with us at any time.  
 

Nursery Aims 

Here in St Joseph’s we aim to create a caring and secure environment where every 
child  

� Feels happy and secure 
� Receives an education which will encourage him or her to become an 

effective learner, encouraging emotional, social, physical, creative and 
intellectual development.  

� Is helped, in co-operation with the home, to develop positive attitudes to self 
and others, and develop self-esteem. 

 
Our child protection policy is displayed on the notice board. 
 
We hope that you and your child will have a happy and rewarding time in St 
Joseph’s Nursery Class.  
 
 
 
 
        

                 
 



 
 

“Wisdom begins with Wonder” 
(Socrates- Greek philosopher) 
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Life in the nursery 

The nursery curriculum is based on The Curriculum for Excellence. Within a typical 
day your child will be involved in learning experiences which will promote their all-
round development. This often involves messy play such as water tray, paint, play 
dough, mud kitchen, water wall etc. Although we try to ensure that aprons are worn 
inevitably mess and accidents will occur. It is best to send your child in old 
comfortable clothes that are suitable for all the play experiences they will have. 
Nursery cannot be held accountable for any losses or damage to property.  
 

How will my child’s progress be recorded? 
Nursery staff will complete information on your child’s progress throughout the year 
by means of observations and a carefully structured learning programme. This 
information can be accessed by parents through online learning journals. You will 
receive more information regarding this once your child has started nursery. Formal 
reports are issued in the summer term for pre-school children. 
 

Will I be able to discuss my child’s progress? 
Yes, you will be invited to attend a curricular evening and yearly parental 
consultations. During the consultations, you will be able to discuss your child’s 
progress in a more formal manner. Staff are always available at the end of session to 
discuss any matters that may arise. 
 

How will I be informed of what is going on? 
You will be provided with regular school newsletter giving details of events, holidays 
etc. Please read this carefully. We also share information on the school blog and 
website. 
Our notice board also contains important information. Please check this and your 
child online profile regularly. 
 

What happens on my child’s birthday? 
If your child’s birthday falls on a nursery day, we will celebrate it with small birthday 
cake provided by the nursery. Please do not send in extra treats as we like all our 
children to enjoy the same provision. 
 
 

 

What are the session times? 

 
Morning session 
Mon-Thu 
8.10 - 8.45 - Breakfast & soft start (optional to attend) 
8.45 -11.15 - AM Core time. 
Fri 
8.10 - 8.45 - Breakfast & soft start (optional to attend) 
8.45 -11.15 - AM Core time 
11.15 - 11.35 – Snack/soft end (optional to attend) 
 

A‰ternoon session 
Mon-Thu 
12.10-15.15 - PM Core time 
15.15-16-05 - Snack/soft end (optional to attend) 
 

What will my child need to bring? 

Your child will need a pair of indoor gym shoes NO SLIPPERS & wellies to be kept 
in their nursery shoe box. These should have your child’s name inside. They should 
also bring a bag with a full change of clothes including underwear, in case of any 
accidents. 
 

What will my child need to wear? 
Your child will spend his/her time in the nursery playing and learning. Children do get 
messy so please ensure that your child is wearing play clothes and not their best 
clothes. No football colours in line with WLC Policy. A nursery polo shirt is available 
priced at £7. 
Clothes that are easily managed at the toilet are best, so we recommend pull up 

trousers/leggings and not clothing with tricky buttons or zips/ties. PLEASE TRY TO 

AVOID SHOE LACES AS WE TRY TO ENCOURAGE INDEPENDENCE.  

All items of clothing & footwear should be clearly labelled with your 

child’s name. 
For safety reasons, we recommend that children do not wear jewellery. 
  

 



 

What will my child eat? 
Your child will have a small healthy snack during each session which always includes 
a choice of fruit/vegetables in addition to another item. The children are encouraged 
to be independent and serve themselves. Please inform staff if your child has a 
particular food allergy. If your child attends the morning session and you wish to 
make use of the additional time before 8.45 am, then your child will be offered a 
healthy breakfast. If your child attends in the afternoon and you wish to make use of 
additional time from 15.15 – 16.05 pm, then your child will be offered a healthy late 
afternoon snack. All schools will receive additional government funding to provide for 
these extra hours and snack times. Please do not bring any additional snacks. WLC 

have a strict NO NUT POLICY. 

 

Is there a charge? 
Your child’s snack costs £1.50 per week and is collected on a Monday. You can also 
pay snack money for the full term at the beginning of each session instead of paying 
weekly.  
 

What should I do when I arrive at the nursery? 
The gate will be opened by a member of staff at the beginning of the session. You 
should encourage your child to hang his/her coat on their peg and help change their 
own footwear. A member of the nursery team will be at the door ready to greet your 
child. 
 

What happens when I collect my child? 
Collections times are between 11.00 -11.15 for morning sessions and 15.00-15.15 for 
afternoon sessions. A member of staff will be at the nursery cloakroom and will bring 
your child to you. You should then encourage your child to change their shoes and 
put their jacket on. If someone different is collecting your child it is essential that you 

inform us. Please also note that the nursery staff will not allow a child to be 

dropped off or leave with anyone under age of sixteen.  

 
 
 
 
 

 
 

What happens if my child is ill? 
If your child is sick or you are unable to bring them to nursery, please contact the 

Nursery office by phone. Due to the risk of infection, if your child has had 

sickness or diarrhoea please keep them home for 48 hours. If your child has 
an infection such as chicken pox or measles or head lice you must inform the nursery. 
A list of notifiable illnesses is available in Nursery. 
If your child requires medication during the nursery session you must inform us and 
complete the necessary consent forms. 
 

What happens if my child becomes ill at nursery? 
If staff are concerned about your child’s health during a session they will contact you 

and then the emergency contact listed on your child’s enrolment form. Please ensure 

that all details are up to date in the event of an emergency. 

 

What happens if my child has and an accident? 
If your child has and an accident, he/she will be treated by a member of staff, and the 
accident entered in our ‘Accident Book’. If the accident is of a serious nature, then the 
parent or the emergency contact will be informed immediately. 
 

How can I become involved in the nursery? 
Parents are their child’s first teachers and we want to work in partnership with you. 
At various times throughout the year we will run ‘Stay & Play’ sessions and we 
regularly have events such as ‘garden gourmet’ sessions to which parents/carers are 
invited. We also plan to have home link tasks and will continue to run our lending 
library for all children. In addition all children will receive ‘Sleepover Sam’ who will 
visit your home at some time during the year. Throughout the year we run forest 
nursery sessions. We are continually looking for ideas to improve our outdoor area. If 
you have any time to spare & would like to become more involved in your child’s 
learning journey please speak to a member of the nursery team.  


